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AT

American Advanced Technicians Institute, Corp.

WELCOME

Dear Student:

American Advanced Technicians Institute, Corp. Welcomes you losiitute
and congratulates you for having selettle right path into your future, Education.
Our common efforts will allow you to develop skills that will enhance the course of
your career.

Our Institute offers a variety of programs ranging from beginners to advanced
training in the most wbo-date automotive technology. Our faculty is composed of
certified specialists who will work with you in the most professional and personalized
manner toward achieving your goals.

You have made a commitment to your future and today we offer you our support
to see you walk intohis century with one of the most powerful tools you will ever
hold in your hands, an education.

Sincerely,

Faculty and Staff
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The mission oAmerican Advanced Technicians Institute, Caso provide practical
training and tehnical education in the field of Automotive Technology.

Licensed by
The Commission For Independent Education
Florida Department of Education
License No. 2038
Additional Information regarding this Institute may
be obtained by contacting the Commission at
325 West Gaines Street, Suite 1414
Tallahassee, Florida 32399-0400
Toll-free telephone (888) 224-6684 / Fax. (850) 245-3233
www.fldoe.org/cie

Accredited by
Accrediting Council For Continuing Education & Training
(ACCET) ID# 1081
1722 N. Street N.W., Washington, D.C. 20036
(202) 955-1113 * (800) 515-6218

www.accet.org

Board of Directors/Corporate Owners-Shareholders
Mrs. Fanny Marino 51%
Mr. Hector Marino 49%

Statement of Ownership
American Advanced Technicians Institute, Corp. (AATI) is formed under the laws of the State of Florida.
AATI is owned and operated by the Board of Directors.
The Board of Directors may be reached at 6801 West 20" Avenue, Hialeah, Florida 33014.
Tel.: (305) 362-5519 - Fax: (305) 362-3134
Email: administration@aati.edu - Website: www.aati.edu

Governing Body
American Advanced Technicians Institute, Corp.
6801 West 20t Avenue
Hialeah, Florida 33014
(305) 362-5519

Advisory Board
Mr. Chris Roberts

Mr. Walbert Marcano President/CEO
Director of Automotive Technology Bean Automotive Group
and Industrial Maintenance
University of Puerto Rico, Carolina Mr. Jackson Fondeur
Master Technician, International
Mr. Victor Valentin Relations/Instructor
General Manager
Kia Motors Corporation Ms. Nayibe Marino
Executive Director/COO
Mr. Jorge Contreras American Advanced Technicians Institute, Corp.
Service Advisor, Service Department
Headquarter Toyota Corp. Mr. Leonardo Tejuca

AATI Master Technician and Instructor



Fanny Marino
Hector Marino

Nayibe Marino Fondeur

Adriana Abalo
Yulit Nunez
Winiver Perez
Sahony Baldera
Milagros Col
Yoisel Irastorza
Mary Valdes

Full Time Employee **

Juan Alvarez
jalvarez@aati.edu

Administrative Staff

President** Ext. #112 fmarino@aati.edu
Vice President** Ext. #116 hmarino@aati.edu
COO/School Director** Ext. #114 nmarino@aati.edu
Student Services & Placement Officer** Ext. #113 druiz@aati.edu
Project Coordinator* Ext. #107 ynunez@aati.edu
Financial Aid & Academic Officer** Ext. #108 wperez@aati.edu
Accounting Lead Officer** Ext. #103  sbaldera@aati.edu
Registrar Ext. #119 mcoll@aati.edu

IT & Proctor Officer** Ext. #111 yirastorza@aati.edu
Accounts Receivables Officer** Ext. #106 mvaldes@aati.edu

Part Time Employee *

Faculty
Automotive, AATI Master Certified

AATI — Automotive Technology Diploma, Hialeah, Florida

Jai Bellve Gabrielle
jgabriele@ aati.edu

Automotive, AATI Master Certified

A.A. in Applied Science — Automotive Technology

University of New York

Victor Benavides
vbenavides@aati.edu

Collision, ASE Certified

Jose E. Carrasco
jcarrasco@aati.edu

Automotive, AATI Master Certified
AATI Advanced Automotive Technology
B.S. Mechanic Engineer

Jackson Fondeur
jfondeur@aati.edu

Automotive, AATI Master Certified

AATI Advanced Automotive Technology & Automotive Transmission
Diploma, Hialeah, Florida

Pavel Lopez
plopez@aati.edu

Medium/Heavy Truck AATI & ASE Certified
B.S. Mechanical Engineering, Havana, Cuba

Orlando Ortega
oortega@aati.edu

Automotive, AATI Certified
AATI — Advanced Automotive Technology Diploma, Hialeah, Florida

Leonardo Tejuca
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Automotive, AATI Master Certified
A.A. Miami Dade College

Allan Perez
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ASE Master Technician Certified
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Miami Senior High & Technical Institute

Leonardo Ugalde
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Medium/Heavy Truck AATI Certified
AATI Automotive Technology Diploma, Hialeah, FL
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PHILOSOPHY & OBJECTIVE
AATI is dedicated to the principle that vocational and technical education is directed to the needs of
the individual, the community, and the nation's industries. AATI's educational aim is to train, guide,
and help motivate its students to effectively make their way into a challenging and rewarding career.
In addition to helping them acquire the necessary technical knowledge and skills, the Institute also
places great emphasis on the student's personal development.

HISTORY
American Advanced Technicians Institute, Corp. began in August of 1995, when its owners
responded to a calling from the community of automobile mechanics. The need for the Institute
arose from new laws being implemented by Miami-Dade County, requiring all mechanics to be
certified by passing the Automotive Service Excellence (ASE) certification exams.

AATI started as a private tutoring Institute and in September of 1995 was incorporated in the State
of Florida as American Advanced Technicians Institute, Corp. Its original program was
comprised of review courses for ASE examinations.

In 1997, AATI was granted a license by the State Board of Independent Post-secondary Vocational,
Technical, Trade and Business Schools (now named The Commission For Independent Education)
License Number 1932, to offer the following program(s) of instruction: Automotive Technology,
Automotive Certification Preparation and Advanced Automotive Technology. These programs are
taught in the following languages: Bilingual (Spanish/English) and English. In May of 1998, AATI
was issued a new License Number 2038 due to a change of ownership and the addition of a new
program (Automotive Transmission).

In July 1998, AATI was approved by Miami-Dade County to administer its own
Mechanic/Technicians Certification Exams in Spanish, English and Creole.

In December 2002, AATI became accredited by the Accrediting Council For Continuing Education
and Training (ACCET). ACCET is a national accrediting agency approved by the U. S. Secretary of
Education.

On July 11, 2003, AATI was approved to offer Title IV financial assistance by the U.S. Department
of Education.

Later in September, AATI was approved by Broward County to administer its own
Mechanic/Technicians Certification Exams in Spanish, English and Creole.

During the month of June 2009, AATI was designated by the Commonwealth of Puerto Rico to
exclusively provide examinations for The Board of Examiners of Automotive Technicians and
Mechanics.

FACILITIES & EQUIPMENT
The Institute is located at 6801 West 20" Avenue in the city of Hialeah, Florida 33014. The
Institute offers its students an atmosphere conducive to learning. The offices, classrooms,
reference library and lab/shop occupy approximately 6,200 square feet.

The classrooms are well lit and contain teaching aids including audio/visual equipment. In addition,
the lab/shop is set up with the necessary equipment to ensure that our students learn methods
being used in the industry. Note: AATI is equipped to serve students with physical handicaps. (i.e.
handicap parking, access ramps and restrooms available).



OFFICE HOURS
Monday through Thursday 9:00 a.m. - 9:00 p.m.
Friday 9:00 a.m. to 2:00 p.m.
(For class schedule, please refer to page 42 of this catalog)

STUDENT HOLIDAYS

Thursday, July 3, 2020 Independence Day
Monday, September 7, 2020 Labor Day

Thu. & Fri, Nov. 26 & 27, 2020 Thanksgiving Holiday
Mon.-Fri., Dec. 21 - Jan. 1, 2021 Winter Recess

Monday, January 18, 2021 Martin Luther King’s Day
Monday, February 15, 2021 President’s Day

Friday, April 2, 2021 Good Friday

Monday, May 31, 2021 Memorial Day

SPECIAL NOTE
Information in this catalog is accurate as of the time of publication. The Institute reserves the right
to change courses of study, course content, fees, program requirements, class schedules, and the
academic calendar, or to make other changes deemed necessary or desirable, giving advanced
notice of the change whenever possible. Students currently enrolled will not be affected by tuition
increases.
POLICY STATEMENT
The Institute does not discriminate on the basis of sex, race, ethnic origin or religion.

ADMISSION PROCEDURES
Persons interested in applying for admission to AATI should contact the Institute’s Admissions
Office and an Admissions Officer will guide you through the following admission procedures:

9 Step One - Be interviewed by an AATI Admissions Officer.

1 Step Two - If applicable, Ability-To-Benefit Students must take and pass the Institute’s

entrance exam.

1 Step Three - Complete all mandatory enroliment documentation and submit any other
documents required to complete your file (i.e. high school diploma, GED, ldentifications,
etc...)

Step Four - Pay the required Registration Fee.

AATI’s procedure for admitting students with mental or physical handicaps is to carefully
screen them at the time of the admission interview to determine any special needs that may
be required.

AATI may conduct a background check for criminal history for which may prevent a prospective
student from being accepted to the school and/or employed, as a criminal record may present
limitations for employability due to said record.

=a =

ADMISSION REQUIREMENTS
1. In order to qualify for enrollment to AATI, prospective students must be at least 17 years old.
NOTE: Students under the age of 18 must have a parent sign the enroliment agreement to be
accepted into the institute.

2. It is the policy of the Institute not to allow a prospective student to enroll, unless s/he has visited
the institute and toured the facilities (except for the student enrolling in Continuing Education and/or
Automotive Certification Preparation). An admissions representative will explain to the applicant the
Institute’s programs and policies during the interview.

3. The Department of Education requires students to have one of the following educational
requirements to be eligible for federal financial aid:
a. High School Diploma (a diploma, not a certificate of completion)



b. GED
c. Approved Homeschool Completion

If you do not have any of the above requirements, however, and were enrolled in college or career
school prior to July 1, 2012, you may show you are qualified to obtain a higher education by:

9 passing the ability-to-benefit Wonderlic Scholastic Achievement Test with a minimum score
of 13 for any of the AATI’s programs. If you do not have proof of completion of high school
and you are considered a refugee or received asylum, you may submit a written attestation
including the name of the secondary school, location and date of graduation;

9 completing six credit hours (225 clock hours) or equivalent course work toward a degree or
certificate (you may not receive aid while earning the six credit hours); or

1 meeting other federally approved standards the state of Florida establishes.
NOTE: Parolees do not qualify.

The Department recognizes several equivalents to a high school diploma:
1 AGED

91 A certificate demonstrating that the student has passed a state-authorized examination (for
example, the California High School Proficiency Exam) that the state recognizes as the
equivalent of a high school diploma (note that certificates of attendance and/or completion
are not included in this qualifying category); or

1 An academic transcript of a student who has successfully completed at least a two-year
program that is acceptable for full credit toward a bachelor’s degree.

4. Those applicants not applying for federal financial aid (Title IV) are required to have either a high
school diploma or G.E.D. equivalence, approved home-school completion, and/or received a
minimum AA/AS degree from an accredited institution. If you do not have evidence of completion,
you may submit a written attestation including the name of the secondary school, location and date
of graduation.

Those applicants, who are beyond the age of compulsory school attendance, lacking a high school
diploma or its equivalence, may be admitted upon demonstrating the ability-to-benefit from the
training offered by successfully obtaining the following minimum scores on the Wonderlic Scholastic
Achievement Test:

Automotive Technology - 13

Advanced Automotive Technology - 13
Automotive Certification Preparation - 13
Automotive Transmission - 13

If an applicant is unable to achieve the minimum acceptable score for the program of his/her choice,
the student may reapply for admission.

5. In order to enroll in any of the Automotive Certification Preparation courses, applicants must be
working in the field and have a minimum of two (2) years of experience.

6. To enroll for individual courses in the Advanced Automotive Technology program, applicants
must be working in the field and have a minimum of two (2) years of experience, or have completed
a similar module from the Automotive Technology Program with a grade of “C” or better.

7. Applicants enrolling in the entire Advanced Automotive Technology program must meet one of
the following requirements:



1 Have been employed in the field, have a minimum of two (2) years of experience, and have
passed with 75% or better the Institute’s Advanced Automotive Technology Entrance Exam;
or

1 Have graduated from the Automotive Technology Program.
8. For Automotive Transmission, each specialty may be taken individually with the exception of the

Automatic Transmissions and Transaxles course, for which you must be able to pass the Final
Exam for Manual Transmissions and Power Trains with a grade of “B” or better.

9. Modules from the Automotive Technology program may not be taken individually unless they are
part of a customized training agreement.

FINANCIAL OBLIGATIONS
Tuition must be paid on time according to the terms on the Enrollment Agreement. In case of
extenuating circumstances, the student should consult the School Director. There are different
types of financial aid available for those who qualify. Please contact the Financial Aid office.

FORM OF PAYMENT
Payments made in the following manner:

Programs & Certification Exams: Credit Card, Checks and/or Money Orders. Refer to your
enrollment agreement for the terms of payment.

Electronic Certification Exams: Credit Card and/or Money Orders.

NOTE: It is the responsibility of the student to register prior to the deadline to take the desired
certification exam. AATI certification exams are available electronically and manually. Should you
want to register to take the exam electronically, please stop by the front desk to register and to
make an appointment. Electronic certification exams are available every week, during the day, and
are based on availability. The Commission For Independent Education does not review or license
continuing education courses. All programs and courses are reviewed as part of the grant of
accreditation. AATI is accredited by ACCET (see page 5).

INDUSTRY CERTIFICATION

In order to obtain the licenses required by Miami-Dade and Broward Counties, students must pass
the AATI or ASE Certification Exams.

Please call for the latest schedule for electronic exams. The following is an example:

Please fill this portion. This date is not valid until approved. / Liene esta porcion. Esta fecha no es valida hasta que sea aprobada.

Appointment: Tuesday Exam: 07:00 PM

Appointment:  Wednesday I Exam: 01:00 PM 03:00PM  Exam: 05:00 PM  Exam:

Appointment: Thursday 1 Exam: 09:00 AM

Appointment: Friday [ Exam: 05:45 PM

Today's Date: ! Acceptance by applicant:
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ACADEMIC INFORMATION

Transfer of Credit

Upon enrollment, the student will be asked to list any previous educational training in the exact area
which s/he has enrolled. For transfer credits to be considered, the student must request it in writing
and include an official transcript along with a course outline if the training is recent, relevant and the
student's official transcripts demonstrate sufficient training in the field, the School Director will grant
the appropriate credit not to exceed 25% of program clock hours. Grades and grade point averages
are not transferred to the student’s record. Transfer credits are granted only for those courses in
which a grade of “C” or better was earned. The course length may be shortened and the fees pro-
rated based on the program tuition cost at enrollment. The student’s record will be documented
should any action be taken.

A student may not be eligible for financial aid, due to the number of clock hours being transferred.
Transferability of credit earned at AATI is at the discretion of the accepting Institute, and that it is
the student’s responsibility to confirm whether or not credits will be accepted by another Institute of
the student’s choice. The institute’s Registrar will assist students wishing to transfer out. The
student must request in writing an official transcript and course outlines.

Appeals must be requested in writing, within 5 business days of receipt of determination.

Appeals should be directed to the School Director with proper documentation.

Class Schedule
Classes are scheduled Monday through Thursday or Tuesday through Friday, as follows:

Day 9:00 AM to 1.00 PM
Afternoon 1:30 PM to 5:30 PM
Evenings 6:30 PM to 10:30 PM

*Please check your enrollment agreement for class schedule as some programs meet Monday
through Thursday and some Tuesday through Friday.

Class Size
The Institute’s average number of students in a typical class or laboratory situation is 15 students
per instructor. The maximum number of students in a lecture class is 30 students per instructor.

Attendance

Students can achieve the best results only by regularly attending class. The attendance record is
part of each student's permanent record, and it is used to determine a recommendation for a job
position after graduation. If a student is ill or an emergency arises, the Institute must be notified in
advance if possible, for the student’s absence to be excused.

The Institute will determine that a student is withdrawn after being absent for fourteen (14)
consecutive calendar days without an approved leave of absence. Students must be present 90%
or more of the program.

Attendance is entered to the student’s records daily. A report card which includes the cumulative
attendance information is given to all students at the end of each module. If the student does not
agree with the attendance displayed, s/he must submit a written appeal to the School Director
within one week of the report card’s distribution.

Attendance Warning

Students not meeting attendance of at least 80% at the end of any module will be placed on a 30
day Attendance Warning. Students not meeting at least 90% cumulative attendance throughout the
program may also receive an Attendance Warning. Those students in violation of the attendance
policy must meet with the School Director and/or Academic Coordinator abide by the terms outlined
in the Attendance Warning Notice.
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At the end of the Attendance Warning period, students must be making progress towards meeting
the 90% cumulative attendance requirement, and have met all of the terms of the Attendance
Warning Notice.

After no more than 60 days on attendance probation, students must again meet the 90% cumulative
attendance requirement. The School Director and/or Academic Coordinator may grant an extension
to the 60-day attendance warning, if requested in writing by the student.

AATI Veterans Affairs Attendance Policy

Students exceeding 20% total absences in a program module will be terminated from their VA
benefits for unsatisfactory attendance.

In order to show that the cause of unsatisfactory attendance has been removed, students must
show good attendance (as defined) for one program module after being terminated for
unsatisfactory attendance. After such time, the student may be recertified for VA education
benefits.

The student’s attendance record will be retained in the veteran’s file for USDVA and SAA audit
purposes.

Make-up Hours

It is the responsibility of the student to make arrangements with the instructor and/or the School
Director and/or Registrar to make-up missed class work for excused absences. The make-up hours
and class work must be completed outside of normally scheduled class hours and by the end of the
current period in which the time and class work was missed. Make-up hour deadline may be
extended by the School Director. Only time spent on School Director and/or instructor-approved
activities in the library/lab will count as make-up hours. Such activities may include completing class
exercises, viewing class tapes, or other course-related assignments.

Tardiness and Early Departures

Punctuality is an important factor in business and education. If you are late, minutes in increments
of 15 will be deducted from the total number of hours scheduled for that day. For example, if you
arrive at 6:45PM you will be counted for 3.75 hours. The same will happen if you leave early.

Leave of Absence

A leave of absence is a temporary break in a student’s attendance during which s/he is considered
to be continuously enrolled. The student must comply with the following procedures and
requirements:

1 A student or guardian must request the leave of absence in writing in advance of the
beginning date of the leave of absence, unless unforeseen circumstances prevent the
student from doing so. If a student does not request a leave of absence within a timeframe
consistent with the Institute’s consecutive absence policy, s/he must be withdrawn. The
request must be approved by the Registrar or School Director.

1 The student must sign and date the leave of absence request and specify a reason for the
leave. The reason must be specified in order for the Institute to have a reasonable
expectation of the student’s return within the timeframe of the leave of absence as
requested.

1 The leave of absence is limited to 77 calendar days. Multiple leaves of absence may be
permitted provided the total of the “leave” does not exceed this limit. The return date will be
coordinated by the Registrar to ensure that the return date will fall at the beginning of a new
module, and will not exceed 77 calendar days.

9 If a student does not return when scheduled, s/he will be terminated. The last day of actual
attendance will be used for refund purposes.

1 An approved leave of absence may be extended for an additional period of time provided
that the extension request meets all of the above requirements, and the total length of the
leave of absence does not exceed the specified limit.
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Grading System

A 90 - 100% Excellent 4.0 points

B 80 - 89% Good 3.0 points

C 70 - 79% Average 2.0 points

D 60 - 69% Passing 1.0 points

F below 60% Failed 0 points

S Satisfactory -

U Unsatisfactory &\\\\\\\\\\\\\\\\\\\\\\\j&\\\\\\\\\\\\\\\\\\j
R__ | Repeat -

Students’ grades are determined per module and based on: quizzes/midterm exam (30%), final
exam (40%), assignments/homework (10%), classroom/shop participation (10%) and attendance
(10%). You must attend a minimum of 80% per module to earn the allotted percentage for
attendance. Students not attending 80% of the module will receive a failed (F) grade.

Students are given a copy of their progress report at the end of each module and a transcript is
given upon completion of the program.

SATISFACTORY ACADEMIC PROGRESS POLICY
Qualitative Measure - Students must achieve a minimum 1.0 Grade Point Average (herein after
referred to as G.P.A.) at the end of the first 25% of the program, 1.5 G.P.A. by 50% of the program
and a 2.0 G.P.A. required for graduation. A student that does not achieve the required G.P.A. will
be given a warning for the next payment period and is considered to be in Satisfactory Progress. If
at the end of the payment period with a warning s/he has not achieved the required G.P.A., his/her
training will be terminated.

Quantitative Measure - The maximum time limit given to a student to complete his/her program
is 1.5 times the normal length of that program. A student not meeting this criterion will be
terminated for not making satisfactory academic progress.

Increments for Evaluation
To ensure that a student is making quantitative progress throughout their program of study AATI will
evaluate the student’s progress at 50% of the maximum time frame.

For instance, a student taking a 620 clock hour program that normally takes 10 months to complete
has a maximum time frame of 15 months. The student would have to complete the first 310 clock
hours of the program within 7.5 months to be making satisfactory academic progress.

Additional Elements

1 Incomplete Grades - A grade of "I" must be completed by the second week after the end of
the module or the grade will be changed to an "F" (G.P.A. will be recalculated accordingly).
If the “I” is not completed, the course must be taken at a later date which will delay the
student's graduation date. The student may be charged for the repeated course(s) at the
prevailing tuition rate. Failure to take appropriate action to complete a course and eliminate
a grade of "I" may affect a student's satisfactory progress when the grade is converted to an
"F". If a student demonstrates mitigating circumstances (i.e. illness, death in the family, etc.)

an exception may be made upon an appeal and with the approval of the School Director.
1 Course Withdrawals - A grade of “W” will not be considered as clock hours
successfully completed but will be counted as clock hours attempted. “W” grades are not
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calculated into the G.P.A.

1 Course Repetitions - Students may repeat classes in which they earn a grade of “D” or
below. Both the original and repeated courses are counted as clock hours attempted. In
computing the G.P.A., the clock hours for the course with the higher grade will be counted.
The student will be charged for the repeated course(s) at the prevailing tuition rate.
Students may repeat a course as many times as needed to satisfactorily pass the course as
long as these course repetitions do not affect the student in regards to the Satisfactory
Academic Progress Policy.

1 Non-Credit Remedial Course Work - AATI does not offer any non-credit remedial courses.

Warning
Students not meeting satisfactory academic progress standards at the first checkpoint are

automatically placed on a 30 day warning period. During the warning period, the student is
considered to be making satisfactory progress. The student will be notified of the warning by
priority mail or personally and must meet the terms of his/her warning period as outlined in the
notification letter or be terminated.

Failure to Meet Satisfactory Academic Policy, Appeals and Reinstatement
1 Failure to Meet Satisfactory Academic Policy - A student failing to meet the Satisfactory
Academic Policy standards will be terminated from the Institute and will be notified by mail of
his or her failure to meet the standards.

1 Appeals - Students not meeting the satisfactory academic progress standards are notified
by means of a letter from the Registrar’'s Office. Students wishing to appeal the
unsatisfactory academic progress determination must do so in writing, within 10 calendar
days of receipt of the Registrar’s letter.

Appeals should be directed to the Academic Progress Committee, which is composed of the
President, School Director, and the Registrar, on a rotating basis. If the student is appealing the
unsatisfactory progress determination on the basis of mitigating circumstances, appropriate
documentation should be included with the written appeal. Such documentation might include a
physician’s statement, accident report, or other reports. The written appeal must include a statement
from the student explaining the change in circumstances that has diminished or eliminated the
difficulties experienced and steps to be taken in order to meet and continuing making academic
progress. Additionally, the appeal request must include a written academic plan listing all the
courses and hours needed to meet this policy. The student will be notified of the decision within 10
days of receiving the student’s appeal. The Appeals Committee’s decision is final.

1 Reinstatement - Students who have been dismissed for lack of satisfactory progress may
apply to be readmitted to the Institute after a waiting period of 4 weeks. Such students will
be enrolled on a probationary period upon re-entry. Students who have not maintained
satisfactory progress can reestablish eligibility by successfully completing sufficient clock
hours and/or attaining the overall G.P.A. required by the end of the next incremental review
period.

Other Policy Consideration

The Satisfactory Academic Progress Policy will include all periods of attendance and will be
counted toward the maximum time frame and the qualitative component.

Transfer and re-admitted students will be evaluated by the School Director at the time the student
either transfers to another program or is re-admitted to the Institute, to assure that Satisfactory
Academic Progress can be achieved or maintained.

The Satisfactory Academic Progress Policy must be applied consistently to all students within
categories of students (i.e.: full-time or part-time, day or evening, etc...).

14



STUDENT CHANGES
A student must obtain permission from the Registrar in order to change his/her class schedule, and
from the School Director if s/he wishes to change the program of study in which s/he is enrolled.

RECOGNITION AWARDS
Academic Achievement Award: In order to qualify for this recognition, students must graduate
with a 4.0 G.P.A.

Outstanding Attendance Award: In order to qualify for this recognition, students must have
perfect attendance during their course of study.

Project Achievement Award: In order to qualify for this recognition, students must complete
a hands-on project approved by the School Director. The
procedures to qualify for this award are posted on the bulletin
board of each classroom.

GRADUATION REQUIREMENTS
1. The satisfactory completion of all prescribed subjects of instruction with a cumulative G.P.A.
of 2.0 (C average) or better.

2. A minimum of 90% cumulative attendance. (See below for minimum clock hours required
per program)

Automotive Technology — 558

Advanced Automotive Technology — 558
Automotive Certification Preparation — 288
Automotive Transmission — 270

3. Satisfaction of all financial obligations to the Institute.

TRANSCRIPTS
A complete transcript of each student's grades is kept in the student’s permanent file. Students
must request transcripts in writing. One copy is provided free at graduation (additional copies are
available for a cost of $5.00 each). Transcripts will not be issued unless the student's financial
obligations to the Institute are current at the time of request.

STUDENT SERVICES
New Student Orientation
Orientation day for new students is conducted for each program in order to become acquainted with
the Institute’s departments and services. At this point, students will have another opportunity to ask
guestions, as well as, be reminded of the Institute’s and student’s rights and responsibilities. In
addition, the student will receive two uniform t-shirts for his/her first day of class.

Placement Assistance

AATI makes every effort to assist students/graduates in finding full or part time employment. The
student is responsible for the recommendation that the school will submit to a potential employer. A
student's academic record, attendance, personal characteristics, attitude and personal demeanor
will all contribute to the Institute’s overall evaluation for placement. Our placement services are
available from the day a student enters the school, and will continue for as long as the student
requires it; regardless of the student’s status.

While AATI gladly assists students in obtaining suitable employment at no additional charge, it is
understood that AATI does NOT promise or guarantee placement for its students/graduates
before enrollment, during the course, or after the course is completed. AATI does NOT
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promise or guarantee any certain wage, or imply earning greater than the prevailing wage.
Completing a course or program in a language other than English may reduce employability
where English is required. Self-employment is common in the automotive technology field.

AATI as part of its admission process may conduct a background check for criminal history for
which may prevent a prospective student from being employed, as a criminal record may present
limitations for employability due to said record.

Prospective graduates, if seeking a job in Miami-Dade or Broward County, must obtain applicable
licenses at least one month prior to graduation.

Exceptions to this policy:
1 If the student will not pursue an automotive industry related career, then a waiver must be
signed with an explanation.
9 If the student will work in a county that does not require licensing.
9 If the student is incapacitated or disabled.
9 Other exceptions may apply upon approval from the School Director.

In addition, AATI offers access to different resources to enable students succeed in the process of
job search and job retention through the Job & Career Accelerator. This is a comprehensive and
easy-to-use job search application. It integrates everything a student needs to conduct a successful
job search. Interactive wizards guide students through each step of the search process in a
personalized manner, from recommending occupations to fetching up-to-the-minute job postings
that are based on each user's career preferences. Users will also have access to tools essential to
getting hired such as the resume and cover letter builders, interview course and tips and expert
advice to help make the job search more effective.

Student Advisement

Advisement and guidance begin with the admissions’ interview and continues throughout the
student's course of study. Faculty consultation is possible for academic issues. An appointment
may be required with the School Director.

Tutoring
Upon authorization from the School Director, tutoring services are available for those students who

request it.

ALLDATA Software and Components
This software is available to all active and graduated students for personal use. Students must
request access from the Academic Department Assistant or School Director.

Housing
The Institute does not provide housing for its students. A list of reliable realtors and rental

properties in close proximity to the school will be provided to the student that requests housing
assistance at the time of enrollment.

Lost and Found

Students may check with the front desk for any lost and found items. Any items found on school
premises should be turned into the front desk. These items are kept for 30 days and then disposed
of properly.

Personal Property
The Institute cannot be responsible for the student's books, materials or any personal belongings.
Therefore, students are responsible for their belongings while in school.
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Campus Security

Crimes may be reported to Sahony Baldera, Human Resource Officer at (305) 362-5519 Ext. 103 or
sbaldera@aati.edu. Statistics, policy, and description of the Campus Crime Statistics and Violence
Against Women Reauthorization Act (VAWA) may be found throughout the classrooms’ bulletin
boards and on the website (www.aati.edu/campussecurity).

Library
The library is accessible to all students. It is open Mondays from 9:00 a.m. to 6:00 p.m., Tuesday

through Thursday from 2:00 p.m. to 6:00 p.m. and Fridays from 9:00 a.m. to 2:00 p.m. For safe
keeping, some video materials are kept in the administrative office. The Library Resources include:
Audio-visual materials, equipment and supplies, reference books, periodicals, printed media, trade
journals, manuals, etc.

Graduation Ceremony

Students are encouraged to attend the graduation ceremony event. In order to receive all
information regarding this event, students must update their contact information prior to the last day
of attendance. More information regarding the ceremony will be released to students prior to that
date.

Institutional Scholarships

The Marino Scholarships of Achievement:

The Marino Scholarships of Achievement are designed to reward those AATI Students who
graduated from the ATP620 program and maintained an excellent academic and attendance
record. There are four (4) available Scholarships which are based on GPA and Attendance
requirements as described below:

1 4.00 GPA: 20% scholarship
1 3.50-3.99 GPA: 15% scholarship
1 3.25-3.49 GPA: 10% scholarship

1 Perfect Attendance: 10% scholarship (100% attendance is required regardless of GPA)

Further, those graduates who are interested in applying for the scholarships must meet the
following requirements, terms, and conditions:

1 Scholarships based on GPAs also have a minimum attendance requirement of 95% upon
completion of the ATP620 program;

1 Scholarships may not be combined (students may only apply for one scholarship);

1 ATP620 graduates are exempt from the AATP620 entrance examination;

1 Any student that is awarded the scholarship and drops out of the AATP620 program before
completion of same will be responsible for 100% of the tuition, and said amount will be due
and payable within a period not to exceed twelve (12) months from the last day of
attendance;

1 Those students who qualify and receive any one of the available scholarships may only use
it for the awarded program term;

1 Qualifying students may only apply for one scholarship during any given school calendar
year;

1 Applicants must write a statement (minimum of 100 not to exceed 500 words) explaining
why he/she is interested in registering for the AATP620 program, and how he/she will
benefit from it. This may include career goals, or any other reasons behind the desire to
attend the program. This statement will assist the Scholarship Committee Members in the
selection and awarding process. Scholarship Committee: Fanny Marino, President; Hector
Marino, Vice President; and Nayibe Marino Fondeur, School Director;
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1 An applicant may turn in his/her application and statement either personally to the Financial
Aid Department or s/he may send it via email to administration@aati.edu.

1 A notification will be delivered to the applicant no later than 30 days from the day the
institute received the application. The notification will instruct on how to proceed.

Financial Assistancei For Those Who Qualifyo
The purpose of the financial aid department is to assist those students in financial need who are
seeking a post-secondary education. The Financial Aid staff is available to assist students in the
processing of financial aid, as well as to educate students in the overview of financial aid programs.
This office provides service to applicants through financial aid presentations and processing of
paperwork. It is suggested that students applying for financial aid apply for admission prior to the
starting date to allow adequate time for filing the proper forms. American Advanced Technicians
Institute is an eligible Institute approved by the United States Department of Education for
participation in the following Title IV programs:

1 Direct Loans

1 Direct PLUS Loan

1 Federal Pell Grant

1 Federal Work Study

1 Federal Supplemental Educational Opportunity Grants
All federal student loans must be repaid as explained during your financial aid interview, listed on
your Master Promissory Note / Master Promissory Note Instructions and Notices. This information
is also outlined in your Entrance / Exit Interview. Repayment of federal student loans begins
approximately 6 months from the date you leave the school, even if you do not complete your
education.

NOTE: To be eligible for financial assistance, students must present their citizenship status
documentation to assure that they are eligible, the required income tax filing forms/documents,
identification to include social security card & driver’s license, and must have received one of the
following: high school diploma, GED, approved home schooling completion, or an AA/AS degree
from an accredited institution.

Students must meet requirements of satisfactory progress to maintain eligibility for Financial
Assistance / Title IV Programs. If a student withdraws from the school, monies will be refunded
according to the following schedule:

Direct Loan

Direct PLUS Loans

Federal Pell Grant for the payment period for which a return of funds is required

Federal Work Study

Federal Supplemental Educational Opportunity Grants

Other assistance received for which a return of funds is required

= =4 =8 -8 -8 =9

Financial Aid Consumer Discloser: AATI’s student median debt loan is $5137.00

Verification Procedures

All students that are selected for verification as noted on his/her ISIR will be required to complete
the verification process before any Title IV assistance may be disbursed. A Verification Worksheet
(Independent or Dependent as applicable) must be completed and may include the institute
requesting copies of certain financial documents from you (and your spouse or parents if
applicable), citizenship documentation or selective service documentation to name a few.
Verification may be required by the Financial Aid Office. Students have eight class days (2 calendar
weeks) to provide the Financial Aid Department with any and all information needed for verification.
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Students must be making satisfactory progress in accordance with AATI policies in order to be
eligible for financial assistance.

VA Pending Payment Compliance

In accordance with Title 38 US Code 8§ 3679 subsection (e), this school adopts the following
additional provisions for any students using U.S. Department of Veterans Affairs (VA) Post 9/11 G.I.
Bill® (Ch. 33) or Vocational Rehabilitation & Employment (Ch. 31) benefits, while payment to the
institution is pending from the VA. This school will not:
1 Prevent the student’s enroliment;
1 Assess a late penalty fee to the student;
1 Require the student to secure alternative or additional funding;
1 Deny the student access to any resources (access to classes, libraries, or other institutional
facilities) available to other students who have satisfied their tuition and fee bills to the
institution.

However, to qualify for this provision, such students will be required to:
Provide the enrolling institution with a copy of his/her VA Certification of Eligibility (COE) - A
“certificate of eligibility” can also include a “Statement of Benefits” obtained from the U.S.
Department of Veterans Affairs’ (VA) website; eBenefits; or a VAF 28-1905 form, for
chapter 31 authorization purposes.

Additional criteria to qualify for this provision are also required for such students and listed below:

0 Submit a certificate of eligibility for entitlement to educational assistance no later than
the first day of a course of education.

0 Submit a written request to use such entitlement.

o Provide additional information necessary to the proper certification of enroliment by
the educational institution.

o0 Students may be required to pay the difference between the amount of the student’s
financial obligation and the amount of the VA education benefit disbursement.

INSTITUTE RULES AND REGULATIONS
Drug and Alcohol Prevention & Awareness Policy
The Drug-Free Schools and Communities Act of 1989 (Public Law 101-226) requires Institutes
receiving Federal Financial Assistance to implement and enforce drug prevention programs and
policies.

The school does hold its students and employees responsible for the consequences of their
decisions to use or distribute illicit drugs or to serve or consume alcohol. It is the intent of AATI,
Corp to establish and maintain a drug-free workplace.

Alcoholic beverages or other drugs, except those prescribed by a physician, are not permitted to be
possessed, used sold or distributed on the premises or as part of any of the activities of American
Advanced Technicians Institute, Corp.. No student or employee will use or be under the influence
of alcohol or other drugs except those prescribed by a physician while the student or employee is
on the School premises. A student who must take prescribed drugs must provide the school written
notification of such by the prescribing physician. VIOLATION OF THIS POLICY CONSTITUTES
GROUNDS FOR DISMISSAL.

Under federal law, any employee working under, or student receiving funds from a federal grant or
contract, must report his/her criminal drug statute conviction for a violation occurring in the school to
the Administration not later than five (5) days after such conviction. If said employee/student is
receiving federal grant or contract funds, the school is required to give notice of the conviction to the
contracting agency within ten (10) days after learning of it. Employees/students convicted must,
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under the terms of this policy, have sanctions imposed within thirty days of the date the school
Administration learns of the conviction.

In certain cases, students or employees may be referred to counseling sources and/or substance
abuse help centers. If such a referral is made, continued enrollment or employment will be subject
to successful completion of any prescribed counseling or treatment program.

Sources for Education and Treatment:

Alcoholics Anonymous, Inc., Miami, Florida (305-461-2239)

National Cocaine Hotline (1-800-COCAINE)

National Alcoholism And Substance Abuse (1-800-784-6776).

National Institute on Drug Abuse/Treatment Hotline (1-800-662-HELP)

Narcotics Anonymous, Miami, FL (305-265-9555)

AIDS Information Hotline (1-800-342-AIDS).

National STD Hotline (1-800-227-8922).

Federal Drug, Alcohol and Crime Clearinghouse Network (1-800-788-2800).
Health Risks:
Alcohol consumption, even in low amounts, causes a number of changes in behavior and
physiology. The physical effects related to alcohol abuse include increased heart rate, loss of
muscle control, slurred speech, poor coordination and hangover miseries. The mental effects of
alcohol use are impaired judgment, impaired thinking and reasoning processes, poor concentration
and loss of inhibitions. Statistics show that alcohol use is involved in a majority of violent behaviors
on college campuses, including acquaintance rape, vandalism, fights, and incidents of drinking and
driving. Continued abuse may lead to dependency, toxic psychosis, and permanent neurological
and organ damage. Mothers who drink alcohol during pregnancy may give birth to infants with fetal
alcohol syndrome.
Drug abuse in general causes a lowered resistance to disease. Intravenous drug abuse can lead to
exposure to the AIDS virus and other diseases. Stimulants can cause individuals to go beyond
their physical limits. Heart disease, infections, malnutrition, and death are also attributable to their
abuse. Withdrawals from stimulants is accompanied by sever depressions and suicidal ideation;
therefore, physical supervision is recommended. Depressant abuse can result in respiratory arrest,
convulsions coma and death. Withdrawal from depressants can be very dangerous if not done
under a physician’s care.

FEDERAL PENALTIES AND SANCTIONS FOR ILLEGAL POSSESSION OF A CONTROLLED SUBSTANCE
21 U.S.C. 844(a)

1st conviction: Up to one (l) year imprisonment and fined at least $1,000 but not more than
$100,000, or both.

After 1 prior drug conviction: At least 15 days in prison, not to exceed 2 years and fined at least
$2,500 but not more than $250,000, or both.

After 2 or more prior drug convictions: At least 90 days in prison, not to exceed 3 years and fined at
least $5,000 but not more than $250,000, or both.

Special sentencing provisions for possession of crack cocaine: Mandatory at least 5 years in
prison, not to exceed 20 years and fined up to $250,000, or both, if:

(&) 1st conviction and the amount of crack possessed exceed 5 grams.

(b)  2nd crack conviction and the amount of crack possessed exceeds 3 grams.

(c) 3rd or subsequent crack conviction and the amount of crack possessed exceeds 1 gram,

21 U. S. C. 853 (A) (2) AND 881 (A) (7)

Forfeiture of personal and real property used to possess or facilitate possession of a controlled
substance if that offense is punishable by more than one (I) year imprisonment.

21 U.S.C. 861 (A) (4

Forfeiture of vehicles, boats, aircraft or any other conveyance used to transport or conceal a
controlled substance.

21 U. S. C. 844a
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Civil fine up to $10,000 (pending adoption of final regulations).

21 U. S. C. 853a

Denial of Federal benefits, such as student loans, grants, contracts, and professional and
commercial licenses, up to 1 year for the first offense, up to 5 years for second and subsequent
offenses.

18 U. S. C. 922(8)

Ineligible to receive or purchase a fire arm.

NOTE: These are only Federal penalties and sanctions. Additional State penalties and sanctions
may apply.

LOCAL PENALTIES AND SANCTIONS FOR ILLEGAL POSSESSION OF A CONTROLLED
SUBSTANCE AND ALCOHOL:

In addition to the aforementioned federal and the following state sanctions, local ordinances
glen%rallly provide for legal sanctions for unlawful possession or distribution of illicit drugs and
alcohol.

STATE OF FLORIDA PENALTIES AND SANCTIONS FOR ILLEGAL POSSESION OF A
CONTROLLED SUBSTANCE BLOOD ALCOHOL LEVEL OF.05

1st OFFENSE: Imprisonment for not more than | year and/or $350-$500 fine; suspension of
license at least 6 months.
2nd OFFENSE: Within 10 years, fine of not less than $500; 1 year license revocation.

Grievance Policy
Any student experiencing a problem that cannot be resolved by his/her instructor should:

a. Contact the School Director for an appointment to discuss the situation.

b. If a resolution cannot be agreed upon, the student should then contact the School
Director.

C. If a resolution still cannot be agreed upon, the student should contact The

Commission For Independent Education, Department of Education, 325 West
Gaines Street, Suite 1414, Tallahassee, FL 32399-0400 (888) 224-6684 and/or The
Accrediting Council for Continuing Education & Training (ACCET), Attn: CHAIR,
COMPLAINT REVIEW COMMITTEE, 1722 N. Street N.W., Washington, D. C.
20036, (202)955-1113 * (800)515-6218 * www.accet.org * Email:
complaints@accet.org

For complaints directed to ACCET, please follow steps:

1. Complaints should be in writing and mailed, faxed, or emailed to the
ACCET office. Complaints received by phone will be documented, and the
complainant will be requested to submit the complaint in writing.

2. The letter of complaint must contain the following:

a. A detailed description of the problem(s);

b. The approximate date(s) that the problem(s) occurred;

c. The full name(s) and title(s) or position(s) of the individual(s)
involved in the problem(s), including both Institute staff and/or other
students who were involved;

d. Evidence demonstrating that the Institute's complaint procedure
was followed prior to contacting ACCET;

e. The name and mailing address of the complainant; if the
complainant specifically requests that anonymity be maintained,
ACCET will not reveal his or her name to the Institute involved.
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3. In addition to the letter of complaint, copies of any relevant supporting
documentation should be forwarded to ACCET (e.g., the student’s enroliment
agreement, the syllabus or course outline, correspondence between the
student and the Institute).

Note: Complainants will receive an acknowledgement of receipt within 15 days

Discrimination/Harassment/Stalking Policy

AATI prohibits unlawful discrimination and/or harassment of any kind against any Student or
Employee. This policy applies to all Students, Employees, Vendors, Clients and any other Guests.
It is your duty and obligation to comply with this policy and to report conduct that is believed to be
any type of harassment. Please report immediately to the School Director or the Human Resource
Officer.

Stalking is a crime and it is defined as:

Willful, malicious, and repeated following and harassment combined with a credible threat intended
to cause the victim to be in fear for their safety. If you believe you are being stalked, let someone
know preferably the School Director or the Human Resource Officer.

If you have any questions regarding any type of harassment or stalking in the School or this policy,
please check the Institute’s website for more information or contact the Human Resource Officer or
the School Director.

Title IX and Sexual Harassment

Title 1X of the Education Amendments of 1972 protects people from sex discrimination in
educational programs and activities at institutions that receive federal financial assistance.

Any inquiries regarding Title IX or the School's Policy and Procedures Addressing Discrimination,
Harassment, Sexual Misconduct, Interpersonal Violence and Stalking should be directed to one or
more of the Title IX Coordinators identified below, who are available to meet with or talk to students,
faculty and staff regarding issues relating to Title IX and this policy.

Lead Title IX Coordinator

Sahony Baldera

Human Resource Officer

305-362-5519 Ext. 103 or 305-728-8914
sbaldera@aati.edu

The Lead Title IX Coordinator is responsible for implementing and monitoring Title X Compliance
on behalf of the College. This includes coordination of training, education, communications, and
administration of the complaint and grievance procedures for the handling of suspected or alleged
violations of this Policy.

Weapon&® Policy
The use and/or possession of guns, knives or any other kind of weapons are NOT permitted on the
premises of AATI. Violation of this policy constitutes grounds for dismissal.

Conduct

AATI expects from its students what an employer demands from its staff: cooperation,
dependability, punctuality and respect. The administration will support the students in all phases of
their academic life.
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Warning
A student may be placed on a warning for any of the following reasons:

1. Not maintaining satisfactory progress.
2. Excessive absenteeism.
3. Inappropriate behavior.

Suspension /Dismissal

A student may be suspended or dismissed from the Institute due to inappropriate conduct, violation
of the Drug, Alcohol & Weapon policies, possession of school property without authorization,
unsatisfactory academic progress, non-payment of tuition, or for the good of the school. If
dismissed, the portion of the refund policy in effect at the time of the dismissal will apply.

A student may appeal a determination of suspension or dismissal by submitting a written appeal to
the School Director. The School Director will review the appeal and make a determination for re-
entry. The decision of the School Director shall be final.

Voluntary Withdrawal/Re-Entry

A student may withdraw from his/her program of study in person, by telephone, or in writing by
contacting the Registrar’s office. All refunds, if applicable, will be made within 30 days from the last
date of attendance, receipt of cancellation notice or date of determination. It is understood that a
student may request re-entry at a later date.

Health and Safety
AATI complies with requirements and regulations of state and local building codes, the Board of
Health and the Fire Department.

Copyright Policies

The Higher Education Opportunity Act of 2008 (HEOA) (Pub. L. 110-315) added provisions to the
Higher Education Act of 1965, as amended, (HEA) requiring Institutes to take steps to combat the
unauthorized distribution of copyrighted materials through illegal downloading or peer-to-peer
distribution of intellectual property.

Although, AATI, Corp. does not monitor its networks for the purpose of discovering illegal activity,
we make sure that copyright, particularly as it applies to digital assets, is respected within the
student, faculty and staff.

Summary of Civil and Criminal Penalties for Violation of Federal Copyright Laws

Copyright infringement is the act of exercising, without permission or legal authority, one or more of
the exclusive rights granted to the copyright owner under section 106 of the Copyright Act (Title 17
of the United States Code). These rights include the right to reproduce or distribute a copyrighted
work. In the file-sharing context, downloading or uploading substantial parts of a copyrighted work
without authority constitutes an infringement.

Penalties for copyright infringement include civil and criminal penalties. In general, anyone found
liable for civil copyright infringement may be ordered to pay either actual damages or "statutory"
damages affixed at not less than $750 and not more than $30,000 per work infringed. For "willful"
infringement, a court may award up to $150,000 per work infringed. A court can, in its discretion,
also assess costs and attorneys' fees. For details, see Title 17, United States Code, Sections 504,
505.

Willful copyright infringement can also result in criminal penalties, including imprisonment of up to
five years and fines of up to $250,000 per offense.

For more information, please see the Web site of the U.S. Copyright Office at www.copyright.gov,
especially their FAQ's at http://www.copyright.gov/help/fag.

Technology-Based Deterrents
We currently employ bandwidth-shaping technology to prioritize network traffic. We limit the
amount of bandwidth available to P2P applications but we do not filter such applications since some
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of the traffic is legal.

Communication and Education

AATI adopted the following steps to combat the unauthorized distribution of copyrighted materials

on an ongoing basis:

1 Upon enrollment, students to be are required to read and accept the written policies (See AATI

Form 4). Faculty and staff are also required to read and accept the policies. These policies

define what activities are allowed or prohibited on the network and other campus electronic

communications resources.

During orientation, illegal file sharing is addressed.

Notices are posted throughout the premises and website notifying the legalities of downloading

copyrighted content.

1 Periodically, all email account users receives an email from upper management regarding
copyright infringement and related issues.

= =4

Legal Alternatives to lllegal File-sharing

AATI, Corp. is responsible for providing access to the Institute’s community to legal options for
obtaining electronic content, including movies and music. The Institute’s resource room or library
maintains a copy of a list of samples of legal alternatives. There are many legal sources; some are
free and some charge a nominal fee. The Motion Picture Association of America maintains up-to-
date and comprehensive compendia of legal sources. EDUCASE.edu also maintains a public list
with alternatives.

Review of Plan

Beginning November 2010, AATI conducted an initial review of its Plan for Combating lllegal File-
sharing. Subsequent reviews are conducted every two years. No single criterion is used to
determine whether or not the plan is effective; a range of factors are considered in the context of
the changing, external environment.

Dress Code
The Institute only expects what an employer demands. Students will dress in a manner appropriate
to the profession for which they are training.
9 Students are required to wear the assigned colored uniform t-shirt. Two t-shirts will be given
to each student during orientation. Additional t-shirts are available for purchase for a
minimal cost of $6.00.
1 Although shorts and pants are allowed, it is imperative that students maintain a professional
look hence sportswear is disallowed. (Gym/Sport Shorts are not permitted)
Closed-toe shoes are required at all times.
Facial piercing is prohibited and long neckwear (i.e.: jewelry, tie, scarf, bandanas, etc.) must
be kept inside the uniform t-shirt at all times due to the student’s safety.

=a =

Smoking and Beverages
Smoking is prohibited everywhere in the building. Food and beverages are not permitted in the
classrooms and/or laboratories.

Incidents/Accidents

In case of an incident or accident, please inform the Human Resource Officer (Sahony Baldera,
sbaldera@aati.edu Ext. 103) or the School Director (Nayibe Marino Fondeur, nmarino@aati.edu
Ext. 114) so the appropriate forms are completed and measures can be taken accordingly.

In case of an emergency during school hours, the school will take appropriate action to insure
medical assistance.

Adverse Weather and Emergency Closing
At times, emergencies such as severe weather, fire, power failures, or hurricanes can disrupt
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school operations. In extreme cases, these circumstances may require the closing of the school.
AATI students and staff must follow Miami-Dade Public Schools announcements unless otherwise
specified by the institution.

When the decision to close the Institute is made after the workday has begun, employees will
receive official notification from the School Director and students will be informed appropriately.

EMERGENCY EVACUATION PLAN
In case of fire or any other disaster, please listen to the School Director or the school official in
charge for instructions.

All instructors are in charge of their class and shall maintain their class calm during the evacuation.
Instructors are to instruct and guide their class outside and assemble in the designated assembly
area. Everyone is to remain quiet and listen for further instructions. Do not return to an evacuated
building until a Fire Department Official or a School official gives the ALL CLEAR signal.

Evacuation Diagrams are posted in all school Bulletin Boards and/or classrooms. Otherwise,
immediately evacuate the area via the nearest exit door (marked “EXIT”) in an organized and
orderly manner. Take note of physically handicapped individuals in your area who may need
assistance, and either help them or notify someone who can.

» Only take your personal belongings, such as your purse, cell phone and keys, and only if it's
safe to do so.

» Do not try to extinguish the fire. School officials will contact the appropriate local Fire and
Rescue Department.

» In case of a security problem, listen to the School Director or other school officials for
directions.

» Always follow the instructions of police and emergency responders until you are released
and assembled in a safe zone.

American Advanced Technicians Institute, Corp. has Emergency Evacuation Diagrams posted on
bulletin boards and in other accessible places for the view of all employees, students and visitors.

STUDENT®& RIGHTS
The following information is made available to all current students and to any prospective student
upon request.

1. The cost of attending the Institute, including: (1) tuition and fees, (lI) books and supplies, (l1I)
any additional cost of the program in which the student is enrolled or expresses a specific
interest.

2. A copy of the refund policy.

3. The academic program of the Institute including: (I) educational and training programs, (I1)

the instructional laboratory and other facilities which relate to the academic program, and
(1) the faculty and other instructional personnel.

4, The methods by which and locations in which students and prospective students may obtain
the information concerning their rights.
5. The name of the associations, agencies, and/or governmental bodies which license the

Institute and its programs, and the procedures under which any current or prospective
student may obtain or review upon request a copy of the documents describing the
Institute’s licensing.

6. The standards which the students must maintain in order to be considered to be making
Satisfactory Academic Progress.
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FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT
The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232¢g; 34 CFR Part 99) is a
Federal law that protects the privacy of student education records. The law applies to all schools
that receive funds under an applicable program of the U.S. Department of Education.
FERPA gives parents certain rights with respect to their children's education records. These rights
transfer to the student when he or she reaches the age of 18 or attends a school beyond the high
school level. Students to whom the rights have transferred are "eligible students."

1 Parents or eligible students have the right to inspect and review the student's education
records maintained by the school. Schools are not required to provide copies of records
unless, for reasons such as great distance, it is impossible for parents or eligible students to
review the records. Schools may charge a fee for copies.

1 Parents or eligible students have the right to request that a school correct records which
they believe to be inaccurate or misleading. If the school decides not to amend the record,
the parent or eligible student then has the right to a formal hearing. After the hearing, if the
school still decides not to amend the record, the parent or eligible student has the right to
place a statement with the record setting forth his or her view about the contested
information.

1 Generally, schools must have written permission from the parent or eligible student in order
to release any information from a student's education record (forms are available at the
Registrar’'s office). However, FERPA allows schools to disclose those records, without
consent, to the following parties or under the following conditions (34 CFR § 99.31):

School officials with legitimate educational interest;

Other schools to which a student is transferring;

Specified officials for audit or evaluation purposes;

Appropriate parties in connection with financial aid to a student;

Organizations conducting certain studies for or on behalf of the school;

Accrediting organizations;

To comply with a judicial order or lawfully issued subpoena,;

Appropriate officials in cases of health and safety emergencies; and

State and local authorities, within a juvenile justice system, pursuant to specific State

law.
Schools may disclose, without consent, "directory" information such as a student's name, address,
telephone number, date and place of birth, honors and awards, and dates of attendance. However,
schools must tell parents and eligible students about directory information and allow parents and
eligible students a reasonable amount of time to request that the school not disclose directory
information about them. Schools must notify parents and eligible students annually of their rights
under FERPA. AATI's means of notification is via its website included in the School Catalog
(www.aati.edu). For additional information, you may call 1-800-USA-LEARN (1-800-872-5327)
(voice). Individuals who use TDD may call 1-800-437-0833.
Or you may contact us at the following address:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-8520

PANDEMIC GUIDELINES AND PROCEDURES

The institute’s upmost priority in a time of a spread is the health and wellness of its
students, staff and faculty members.

If you are sick or have come across anyone who may be sick from any virus, you must
report it to Human Resources immediately by email at sbaldera@aati.edu or call to speak
with the HR officer at 305-362-5519.

In order to prevent the spread of viruses such as COVID-19, SARS, Flu, and others, per
the CDC (Centers for Disease Control and Prevention) and other regulatory agencies, all
students, staff members and faculty must follow regular hygiene procedures and practices.
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These may include but are not limited to:

Wash hands with soap and water for at least 20 seconds
Cover coughs and sneezes with a tissue or your elbow
Cloth Face Coverings

Limit sharing object such as: pens, pencils, books, paper
Always be at least 6 feet apart from another individual

If you do not feel well, stay home.

Link https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/schools.html

DISCRIMINATION/HARASSMENT/STALKING/BULLYING/CYBERBULLYING POLICY
AATI prohibits unlawful discrimination and/or harassment of any kind against any Student
or Employee. This policy applies to all Students, Employees, Vendors, Clients and any
other Guests. It is your duty and obligation to comply with this policy and to report conduct
that is believed to be any type of harassment. Please report immediately to the School
Director or the Human Resource Officer.

Stalking is a crime and it is defined as:

Willful, malicious, and repeated following and harassment combined with a credible threat
intended to cause the victim to be in fear for their safety. If you believe you are being
stalked, let someone know preferably the School Director the Human Resource Officer.

If you have any questions regarding any type of harassment or stalking in the School or this
policy, please check the Institute’s website for more information or contact the Human
Resource Officer or the School Director.

Bullying/Cyberbullying is a crime and prohibited by law. Bullying and Cyberbullying are
defined as “systematically and chronically inflicting physical hurt or psychological distress
on one or more students and may involve: teasing, social exclusion, threat, intimidation,
stalking, physical violence, sexual, religious, or racial harassment, public or private
humiliation or destruction of property.”

[“Cyberbullying” means bullying through the use of technology or any electronic
communication, which includes, but is not limited to, any transfer of signs, signals, writing,
images, sounds, data, or intelligence of any nature transmitted in whole or in part by a wire,
radio, electromagnetic system, photo electronic system, or photo optical system, including,
but not limited to, electronic mail, Internet communications, instant messages, or facsimile
communications. Cyberbullying includes the creation of a webpage or weblog in which the
creator assumes the identity of another person, or the knowing impersonation of another
person as the author of posted content or messages, if the creation or impersonation
creates any of the conditions enumerated in the definition of bullying. Cyberbullying also
includes the distribution by electronic means of a communication to more than one person
or the posting of material on an electronic medium that may be accessed by one or more
persons, if the distribution or posting creates any of the conditions enumerated in the
definition of bullying.] More information on cyberbullying may be found at
https://cyberbullying.org

If you experience any type of Bullying/Cyberbullying, you must report it to the Human
Resource Officer or the School Director.
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HB 609, signed by governor in May 2013, takes effect July 1, 2013. Added “cyberbullying” to
bill and includes explicit language allowing schools to discipline students for their off-campus
harassment that “substantially interferes with or limits the victim’s ability to participate in or
benefit from the services, activities, or opportunities offered by a school or substantially disrupts
the education process or orderly operation of a school.”
http://www.leg.state.fl.us/Statutes/index.cfm?App mode=Display Statute&URL=0700-
0799/0784/Sections/0784.048.html

http://www.fldoe.orqg/safe-schools/bullying-prevention.stml
STUDENT RESPONSIBILITIES

1. Promptly providing any information requested by the Institute.

2. Keeping the Institute informed of any change in name, address, marital status, financial
situation, or change in their student status.

3. Notifying the Institute if they need to withdraw from the school or wish to request a leave of
absence.

ENTRANCE & EXIT INTERVIEW LOAN COUNSELING
The Department of Education requires that all students receiving a Federal Perkins Loan,
Subsidized/Unsubsidized Federal Stafford Loans (FFEL or Direct), be notified concerning their
loans. The Institute counsels each student regarding loan indebtedness. Each student has an
entrance and exit interview regarding their loan obligations, to ensure they understand the amount
borrowed and their rights and responsibilities regarding repayment.

A student must report to the Financial Aid Office prior to withdrawal or graduation for loan
counseling. The purpose of this session is to inform the student of the total loans received, refunds
that have been made and to provide the student with an estimated payment schedule. If the
student is unable to meet with the Financial Aid Office, an exit interview will be mailed by certified
mail or via e-mail.

WITHDRAW POLICY

The institute recognizes conditions arise which causes changes in plans of students; and that under
such circumstances, provisions for cancellation should be made. If cancellation is effected
(under this clause), the student reserves the right to apply for reinstatement within one year
of the date of enrollment. A $100.00 administrative fee will be assessed for all students that
withdraw. Refunds shall be made within thirty days from the date of withdrawal. If a student is
obtaining federal financial assistance the refund will be made according to the federal regulations
refund policy. Students leaving the Institute and having an outstanding balance will be required to
pay the amount in full within thirty days. Delinquent accounts can and will be turned over to
collections. Any costs related to the collection of the amount owed will be charged to the students
account.

CANCELLATION AND REFUND POLICY
For Students Enrolled in a Program
Should a student be terminated or cancelled for any reason, all refunds will be made according to
the following refund procedure:
1. Cancellation may be made in person, by telephone, and/or writing.

2. All monies will be refunded if the applicant is not accepted by the school or if the student
cancels within three (3) Business Days after signing the Enrollment Agreement and making
initial payment.

3. Cancellation after the third (3rd) business day, but before the first class, will result in a
refund of all monies paid, with the exception of the registration fee.
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4. Cancellation within the cancel window (10 school days after the first day of class) will result
in a refund of all monies paid, with the exception of the registration fee. Students must
return books and all materials provided.

5. Cancellation (withdraws or terminations) after attendance has begun, but prior to 50%
completion of the program, will result in a Pro Rata refund computed on the number of hours
completed to the total of hours to complete in the period of enroliment.

6. Cancellation after completing 50% of the program will result in NO refund.

7. Termination Date: The termination date for refund computation purposes is the last date of
actual attendance by the student or receipt of cancellation notice.

8. Refunds will be made within 30 calendar days of the last date of attendance, receipt of
Cancellation Notice or date of determination (if determined by the school).

9. If the student never attends (no-show), all applicable refunds will be made within 30 days of
the first scheduled day (start date).

10. A student may be dismissed at the discretion of the School Director for insufficient progress,
non-payment of costs, or failure to comply with rules.

11. If the Institute cancels a program/course subsequent to a student’s enroliment, the Institute
will refund all monies paid by the student. If the student agrees, monies may be transferred
to the next available start date.

12. All extra costs, such as books, supplies, equipment, laboratory fees, rentals and any similar
charges are not included in the tuition cost and are not subject to the refund computation but
are limited to those materials that are distributed and attributable to the portion of the
program in which the student is enrolled.

For students enrolled in Certification Preparation courses, 16-Hours and Advanced Automotive
Courses for continuing education the following cancellation policy applies:

1. Registration fee of $35.00/$75.00 is non-refundable.

2. Once courses begin, there will be no refunds.

3. Courses by mail are non-refundable.

NOTE: Registration fees are non-refundable.

RETURN OF FEDERAL FUNDS (RT24)

For those students that withdraw on or before the sixty (60%) percent point of their term and have
received Federal Financial Aid Funds, a statutory return of unused funds will be calculated and
returned to the Federal Government and/or the appropriate lender. These funds will be debited
from the student’s account and any remaining balance owed will be the student’s responsibility to
the school, the Federal government and/or the appropriate lender. No return of Federal Funds is
required if a student has completed sixty (60%) per cent or more of the disbursement period.

The statutory return of unused Federal Funds requires AATI to return to the Federal Government
any unused grants and/or loans the student applied for and was scheduled to receive. The institute
is obligated by law to refund any unused Federal Aid within thirty (30) days of the date of
determination or notification to the school that the student has withdrawn. If a student owes a
balance on their PELL grant, the balance must be paid in order for the student to participate in any
future Title IV aid.

Time Frame for the Return of Title IV Funds
Thirty days, from the date the Institute determines the student withdrew or canceled, to return all
unearned funds for which it is responsible.

METHOD FOR COLLECTING DELINQUENT TUITION AND/OR OTHER MONIES OWED

1. Notification in writing stating outstanding balance.
2. Follow-up phone call one week after written notification.
3. Second written notification 30 days after first written notification.
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Follow-up phone call one week after second written notification.

Third written notification 30 days after second written notification.

Follow-up phone call one week after third written notification.

Fourth written notification 30 days after second written notification.

Final courtesy follow-up call and “10 Day Notice” written notification.

If satisfactory payment arrangements are not made, the student’s balance will be reported to
the Institute’s legal counsel.

©oNo A

Policy for Course or Program Cancellation
AATI reserves the right to cancel a course or program if a minimum of fifteen students is not met. It
is the student’s option to be transferred to the next start date available.

Course Numbering System
The following is an explanation of the course humbering system for programs offered at American
Advanced Technicians Institute, Corp.:

Automotive Certification Preparation: Automotive Technology:

AC = Automotive Certification Courses A = Automotive Courses

BC = Body / Collision Certification Courses

TC = Truck Certification Courses (Medium / Heavy Advanced Automotive Technoloqgy:
Trucks) AA = Advanced Automotive Courses

Automotive Transmission:
T = Transmission Courses

Automotive Industry Consumer Disclosures
Students entering in any of AATI’s programs are able to obtain jobs with different positions, such as;
automotive mechanic, automotive technician, automotive master technician, automotive
transmission specialist, etc. For more information, please check AATI's website or www.bls.gov or
www.onetonline.gov or www.careerinfonet.org (look for the state of Florida). This occupation SOC
code is 49.3023.00.

COMPLETION & PLACEMENT RATE

AATI’'s 2019Completion and Placement Statistics as reported to ACCET under Document 28.1

Program | Completion Rate Placement Rate
Automotive Certification Preparation No Students Enrolled No Students Enrolled
Automotive Technology 93.02% 91.43%
Advanced Automotive Technology 100% 100%
Automotive Transmission N/A N/A
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Continuing Education Course

The Miami Dade County Motor Vehicle Repair (MVR) Ordinance requires that all mechanics and
paint/body technicians MUST earn sixteen (16) hours of Continuing Education each year. All
Courses are 16 hours scheduled.

CEAO051 ON-BOARD DIAGNOSTIC II

CECO021 PAINTING & REFINISHING

CEAO031 ABS — ANTILOCK BRAKE SYSTEMS

CECO011 STRUCTURAL & NON-STRUCTURAL ANALYSIS
CEA091 HYBRID VEHICLES

CECO031 DAMAGE ANALYSIS & ESTIMATING

CEAO021 SCOPE

CETO11 DIESEL ELECTRONIC INJECTION

CEAO031 ASE REFRIGERANT RECOVERY & RECYCLING

*Each course has a non-refundable registration fee of $35.00, already included in the cost.

Automotive Certification Preparation

AATI designed this program for Automotive Technicians who are currently working in the field to
help them study, review technical knowledge, and seek additional reference material to pass the
American Advanced Technicians Institute, Corp. and/or the Automotive Service Excellence
Certification Exams.

The objective of this program is to pass the certification exams to prove the automotive technician
has the capacity and the ability to perform at a high-level, thus showing their employers and
customers the skills needed to further customer trust and improve the image of Automotive,
Collision and Medium/Heavy Duty Truck Technicians.

Total Program Clock Hours: 320 (please refer to the course description for clock hours by specialty)
Length of Time: 20 weeks

Graduation Requirements: Must have a minimum of 2.0 GPA and must complete the program
within 1.5 times the normal length of this program.

Each area of interest consists of 20 hours of theory, including 4 hours of review. These classes may
be taken individually. One (1) clock hour is equal to fifty (50) minutes. No entrance exam required.

You must be employed in the field for at least two years to be eligible for the preparation courses
mentioned above.

Upon completion of each specialty, the Institute will award a certificate and with the completion of
the entire program a diploma will be awarded.

In order to obtain the licenses required by Miami-Dade and Broward Counties, students must pass
the AATI or ASE Certification Exams.
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TUITION COST & FEES

Registration Fee $ 150.00
Tuition (Lab Fees/Books/Supplies Included) 2,000.00
TOTAL $ 2,150.00
By Area of Interest:

Registration Fee $ 35.00
Tuition 120.00
Books (Sales Taxes Included) 35.00
TOTAL $ 190.00

*Each course has a non-refundable registration fee of $35.00, already included in the cost.

Category I:

COURSE DESCRIPTION

Automotive: Automobile/Light Truck

AC1001

AC2001

AC3001

AC4001

AC5001

AC6001

Engine Repair

(20 clock hours)

Prepares students to develop reasoning and recalling skills to pass the certification exams in
the area of engine repair. This course includes diagnosis and repair in: general engine,
cylinder head and valve train, engine block, lubrication and cooling systems, fuel and exhaust
systems, battery and starting systems.

Engine Performance

(20 clock hours)

Prepares students to develop reasoning and recalling skills to pass the certification exams in
the area of engine performance. This course includes: general engine diagnosis, ignition
system diagnosis and repair, emissions control systems, computerized engine controls,
engine related service and engine electrical systems.

Brakes

(20 clock hours)

Prepares students to develop reasoning and recalling skills to pass the certification exams in
the area of brakes. This course includes: hydraulic system diagnosis and repair, drum brake,
disc brake, power assist units, miscellaneous diagnosis and repair and anti-lock brake
system.

Suspension and Steering

(20 clock hours)

Prepares students to develop reasoning and recalling skills to pass the certification exams in
the area of suspension and steering. This course includes: steering and suspension system
diagnosis and repair, wheel alignment and wheel and tire diagnosis and repair.

Heating and Air Conditioning

(20 clock hours)

Prepares students to develop reasoning and recalling skills to pass the certification exams in
the area of air conditioning systems and repair. This course includes: air conditioning
systems, refrigeration, heating and engine cooling, operating systems diagnosis and repair;
refrigerant recovery and recycling and handling.

Electrical and Electronic Systems

(20 clock hours)

Prepares students to develop reasoning and recalling skills to pass the certification exams in
the area of electrical and electronic systems. This course includes: general
electrical/electronic system diagnosis, battery diagnosis and service, starting, charging,
lighting gauges and warning devises, horn and wiper/washer and accessories diagnosis and
repair.
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AC7001 Automatic Transmission/Transaxle
(20 clock hours)
Prepares students to develop reasoning and recalling skills to pass the certification exam in
the area of automatic transmission. This course includes: general transmission/transaxle
diagnosis, maintenance and adjustment, in-vehicle and off-vehicle transmission/transaxle
repair.

AC8001 Manual Drive Train and Rear Axle
(20 clock hours)
Prepares students to develop reasoning and recalling skills to pass the certification exams in
the area of manual transmission. This course includes: clutch, transmission, transaxle, drive
(half) shaft and universal joint, rear axle and four-wheel drive component diagnosis and
repair.

Category I Collision: Automobile/Light Truck (Non-Mechanical)

BC9001 Non-Structural Analysis
(20 clock hours)
Prepares students to develop reasoning and recalling skills to pass the certification exams in
the area of body repair. This course includes: Preparation, outer body panel, repairs,
replacements and adjustment, unibody inspection, measurement and repair, metal finishing
and body filling; moveable glass, hardware, welding and cutting, and plastic repair.

BC1001 Painting and Refinishing
(20 clock hours)
Prepares students to develop reasoning and recalling skills to pass the certification exams in
the area of painting and refinishing. This course includes: surface preparation, spray gun
operation and related equipment; paint mixing, matching, and applying; solving paint
application problems; finish defects, causes, and cures; safety precautions and
miscellaneous.

BC1101 Structural Analysis
(20 clock hours)
Prepares students to develop reasoning and recalling skills to pass the certification exams in
the area of painting and refinishing. This course includes: frame inspection and repair,
unibody inspection, measurement, and repair, stationary glass, and metal welding and
cutting.

Category lll:  Medium & Heavy Duty Trucks

TC1201 Engine Repair (Gasoline/Diesel)
(20 clock hours)
Prepares students to develop reasoning and recalling skills to pass the certification exams in
the area of trucks engine repair (gasoline/diesel). This course includes: general engine;
cylinder head and valve train; engine block; lubrication and cooling systems; fuel and exhaust
systems; battery and starting systems.

TC1301 Drive Trains
(20 clock hours)
Prepares students to develop reasoning and recalling skills to pass the certification exams in
the area of drive train. This course includes: clutch, transmission, drive shaft, and universal
joint, drive axle diagnosis and repair.

TC1401 Brakes & Braking Systems

(20 clock hours)

Prepares students to develop reasoning and recalling skills to pass the certification exams in
the area of brakes systems. This course includes: air brakes, hydraulic brakes and wheel
bearing diagnosis and repair.
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TC1501 Suspension and Steering Systems
(20 clock hours)
Prepares students to develop reasoning and recalling skills to pass the certification exams in
the area of suspension and steering. This course includes: steering and suspension, wheel
alignment, wheels and tires diagnosis and repair; frame service and repair.

TC1601 Electrical/Electronic Systems
(20 clock hours)
Prepares students to develop reasoning and recalling skills to pass the certification exams in
the area of electrical system. This course includes: general electrical/electronic system
diagnosis; battery diagnosis and service; starting, charging, lighting systems; gauges,
warning devises; horn and wiper/washer; accessories diagnosis and repair.

NOTE: It is the responsibility of the student to register prior to the deadline to take the desired
certification exam. AATI certification exams are available electronically and manually. Should you
want to register to take the exam electronically, please stop by the front desk to register and to
make an appointment. Electronic certification exams are available every week, throughout the day
and are based on availability.
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Automotive Technology Program

AATI designed this program to train students for an entry-level position in the competitive
automotive industry. The objective is to provide essential training in both the theory and servicing of
today’s automotive systems and components.

Total Program Clock Hours: 620

Length of Time: 39 weeks

Graduation Requirements: Must have a minimum of 2.0 GPA and must complete the program
within 1.5 times the normal length of this program.

Upon completion of the entire program a diploma will be awarded.
One (1) clock hour is equal to fifty (50) minutes.

Each area of interest may be taken individually.

In order to obtain the licenses required by Miami-Dade and Broward Counties, students must pass
the AATI or ASE Certification Exams.

* Pre-requisite is required.

TUITION COST & FEES

Registration Fee $ 150.00
Books (Sales Taxes Included) 324.21
Lab Fees 500.00
Tuition 10,725.79
TOTAL $ 11,700.00

COURSE DESCRIPTION

A12002 Engine Repair

Clock Hours: 152 (92 theory, 60 lab)

This module introduces the fundamentals of engine design and operation, classifies
engines into various types and designs, discusses top end construction, bottom end
construction, and front end construction, engine size and how performance is
measured, moves the student into a study of mechanical problems of engines,
removing disassembling engines and cleaning parts, top and bottom end service,
engine reassembly and installation. This module details the fundamentals, service,
and repair of lubrication systems.

A15002 Electrical and Electronic Systems
Clock Hours: 120 (76 theory, 44 lab)
This module is a complete treatment of the various systems that supply various types
of electrical service to the vehicle. Includes batteries and battery service, starting
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A16002

A10002

A08002

A11002

A13002

A14002

systems and their service; charging systems and their service, ignition systems and
their service, fundamentals of lights, wipers, and horns. This module concerns
computer systems operation and construction and troubleshooting with an additional
chapter on radios and power options.

Engine Performance Service

Clock Hours: 84 (50 theory, 34 lab)

First discusses the problems of vehicular pollution. Then it thoroughly presents the
various emission control components, how they function, and how to service/repair
them. This module details the design and function of various components in both
gasoline and diesel engines, including both carbureted and fuel injected systems.
There will be a discussion of turbo charging and also introduces the user to engine
performance problems. Then it discusses engine test instruments, use of the engine
analyzer and basic procedure for doing a complete tune-up.

Prerequisite A15002.

Suspension, Steering and Alignment

Clock Hours: 56 (34 theory, 22 lab)

Begins with a basic discussion of the design and operation of hubs, wheel bearing,
and tires; follows on service and repair of these components. Similar fundamental
sections on suspension, steering, and wheel alignment.

Brakes and ABS Systems

Clock Hours: 72 (43 theory, 29 lab)

Covers the fundamentals of brake systems operation service, maintenance and
repairs.

Heating and Air Conditioning / Cooling
Clock Hours: 48 (29 theory, 19 lab)
Covers the basic design and construction of these systems and their servicing/repair.

Manual Drive Train and Axle

Clock Hours: 36 (20 theory, 16 lab)

Treats the fundamentals and service of clutches, transmissions, drive shafts,
transaxles, and transfer cases.

Automatic Transmissions/Transaxles

Clock Hours: 52 (31 theory, 21 lab)

Covers the fundamentals of automatic transmission and transaxle operation
maintenance service and repairs. Prerequisite A13001.

NOTE: It is the responsibility of the student to register prior to the deadline to take the desired
certification exam. AATI certification exams are available electronically and manually. Should you
want to register to take the exam electronically, please stop by the front desk to register and to
make an appointment. Electronic certification exams are available every week, during the day, and
are based on availability.
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AATI designed this program for automotive technicians who are presently working in the field with
the objective of updating their technical and diagnostic knowledge in specific areas of today’s
Automotive Service industry.

Total Program Clock Hours: 620 (please refer to the course description for clock hours by specialty)
Length of Time: 39 weeks

Graduation Requirements: Must have a minimum of 2.0 GPA and must complete the program
within 1.5 times the normal length of this program.

Each area of interest may be taken individually. If taking courses individually, you must be
employed in the field and have a minimum of two (2) years of experience, or have completed a
similar module from the Automotive Technology Program with a grade of “C” or better.

All students taking the entire program must meet one of the following requirements:
1 Have been employed in the field, have a minimum of two (2) years of experience, and have
passed with 75% or better the Institute’s Advanced Automotive Technology Entrance Exam,
1 Have graduated from the Automotive Technology Program

One (1) clock hour is equal to fifty (50) minutes.

Upon completion of each specialty, the Institute will award a certificate and with the completion of
the entire program a diploma will be awarded.

In order to obtain the licenses required by Miami-Dade and Broward Counties, students must pass
the AATI or ASE Certification Exams.

TUITION COST & FEES

By Program:

Registration Fee $ 150.00
Books (Sales Taxes Included) 727.49
Lab Fees 500.00
Tuition $10,322.51
TOTAL $11,700.00
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By Area of Interest:

Heating & Air Conditioning Systems Electrical & Electronic Systems
Registration Fee $ 75.00 Registration Fee $ 75.00
Books $ 102.72 Books $ 102.72
Lab Fees $ 55.00 Lab Fees $ 70.00
Tuition $ 1,037.28 Tuition $ 1,729.28
TOTAL $ 1,270.00 TOTAL $ 1,977.00
Anti-Lock Brake Systems Fuel Injection Systems
Registration Fee $ 75.00 Registration Fee $ 75.00
Books $ 102.72 Books $ 102.72
Lab Fees $ 55.00 Lab Fees $ 60.00
Tuition $ 1,037.28 Tuition $ 1,383.28
TOTAL $ 1,270.00 TOTAL $ 1,621.00
Suspension, Steering & Alignment Diesel Update- Electronic Control
Registration Fee $ 75.00 Registration Fee $ 75.00
Books $ 102.72 Books $ 123.00
Lab Fees $ 55.00 Lab Fees $ 55.00
Tuition $ 1,037.28 Tuition $ 1,038.00
TOTAL $ 1,270.00 TOTAL $ 1,291.00
Oscilloscope Advanced Hybrid Drive Systems
Registration Fee $ 75.00 Registration Fee $ 75.00
Books $ 102.72 Books $ 134.77
Lab Fees $ 25.00 Lab Fees $ 25.00
Tuition $ 692.00 Tuition $ 691.23
TOTAL $ 894.72 TOTAL $ 926.00
Electronic Measurements Scanner

Registration Fee $ 75.00 Registration Fee $ 75.00
Books $ 102.72 Books $ 102.72
Lab Fees $ 25.00 Lab Fees $ 55.00
Tuition $ 345.28 Tuition $ 1,037.28
TOTAL $ 548.00 TOTAL $ 1,270.00
On Board Diagnostics Il

Registration Fee $ 75.00

Books $ 102.72

Lab Fees $ 25.00

Tuition $ 691.28

TOTAL $ 894.00




AA1102

AA1502

AA8392

AAG492

AA1002

AT3002

AAS5012

AAG992

AA6982

COURSE DESCRIPTION

Heating & Air Conditioning

Clock Hours: 60 (36 theory, 24 lab)

Reviews the basic design and construction of this system. Covers advanced
diagnostic, troubleshooting and repair procedures of heating and air conditioning
systems.

Electrical & Electronic Systems

Clock Hours: 100 (60 theory, 40 lab)

Reviews the fundamental parts of these systems. Covers advanced diagnostic,
troubleshooting and repair procedures of electrical and electronic systems.

Anti-lock Brake Systems

Clock Hours: 60 (36 theory, 24 lab)

Reviews the basics. Details anti-lock brake system hydraulic, electrical and
mechanical components. Covers advanced diagnostic, troubleshooting and repair
procedures.

Fuel Injection Systems

Clock Hours: 80 (48 theory, 32 lab)

Reviews the basics. Covers advanced diagnostic, troubleshooting and repair of fuel
injection systems.

Suspension, Steering and Alignment

Clock Hours: 60 (36 theory, 24 lab)

Begins with a review of the design and operation of hubs, wheel bearing, and tires;
covers advanced diagnostic, troubleshooting and repair of suspension, steering and
alignment.

Diesel Update - Electronic Control

Clock Hours: 60 (36 theory, 24 lab)

Reviews the basics of diesel engines and electronic components. Covers advanced
diagnostic, troubleshooting and repair procedures of diesel engines and updates
electronic control.

Electronic Measurements

Clock Hours: 20 (12 theory, 8 lab)

Reviews the basics of electronic, covers advanced circuit diagnostic, troubleshooting
and repair procedures of electronic measurements.

Oscilloscope

Clock Hours: 40 (26 theory, 14 lab)

Prepares students to diagnose engine mechanical, electrical, electronic, fuel, and
ignition problems with an ignition oscilloscope. Covers advanced diagnostic and
troubleshooting.

Scanner

Clock Hours: 60 (34 theory, 26 lab)

Prepares on the performance of engines equipped with on-board computers using
appropriate scan tools.
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AA8491

AAG972

Advanced Hybrid Drive Systems

Clock Hours: 40 (24 theory, 16 lab)

Prepares students on hybrid basics and safety procedures, hybrid aerodynamics and
low friction tires, advanced electronics for hybrids. Prepares identify the major parts
of a hybrid drive system. Explains the construction and operation of hybrid drive
assemblies. ldentifies the most common problems that occur in a hybrid vehicle
drive systems. Covers safety on the removal and replacement of hybrid battery
pack, power control module, power cables, ECUs, and motor-generator assemblies.

On Board Diagnostics Il

Clock Hours: 40 (24 theory, 16 lab)

Begins with the basics of On Board Diagnostics | (OBD I) and VCM control. Covers
advanced diagnostics techniques based on experienced details, wiring schematics
and advanced tools. Prepares on OBD Il and its advanced features on emissions
and Generic diagnostic connectors on all systems of the automotive industry. Also
covers two and three digit codes.

NOTE: It is the responsibility of the student to register prior to the deadline to take the desired
certification exam. AATI certification exams are available electronically and manually. Should you
want to register to take the exam electronically, please stop by the front desk to register and to
make an appointment. Electronic certification exams are available every week, during the day, and
are based on availability.
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Automotive Transmission Program

AATI designed this program for automotive technicians who are presently working in the field with
the desire to specialize themselves in the field of manual and/or automatic transmission. The
objective is to identify and interpret transmission/transaxle concerns and to properly diagnose,
assemble and re-install manual and automatic transmission.

Total Program Clock Hours: 300 (please refer to the course description for clock hours by specialty)
Length of Time: 19 weeks

Graduation Requirements: Must have a minimum of 2.0 GPA and must complete the program
within 1.5 times the normal length of this program.

Each area of interest may be taken individually, with the exception of the Automatic Transmissions
and Transaxles course for which you must be able to pass the Final Exam for Manual
Transmissions and Power Trains with a grade of “B” or better. One (1) clock hour is equal to fifty
(50) minutes.

Upon completion of each specialty, the Institute will award a certificate and with the completion of
the entire program a diploma will be awarded.

In order to obtain the licenses required by Miami-Dade and Broward Counties, students must pass
the AATI or ASE Certification exams.

1 Pre-requisite is required.

TUITION COST & FEES

By Program:

Registration Fee $ 150.00

Books (Sales Taxes Included) 264.29

Lab Fees 300.00

Tuition 3,285.71

TOTAL $ 4,000.00

By Area of Interest:

Manual Transmission and Power Train Automatic Transmissions and Transaxles
Registration Fee $ 75.00 Registration Fee $ 75.00
Books* $ 102.72 Books* $ 102.72
Lab Fees $ 100.00 Lab Fees $ 200.00
Tuition $ 439.28 Tuition $ 2,905.28
TOTAL $ 717.00 TOTAL $ 3,283.00

*(Sales Taxes Included)
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T1101

T1102

COURSE DESCRIPTION

Manual Transmissions and Power Trains

Clock Hours: 50 (30 theory, 20 lab)

This module introduces the fundamentals of Power-Train components, clutch, clutch
service, manual transmission, transaxles and transfer cases. Removal and
installation, diagnostic of 3 speed, 4 speed and 5 speed transmission and service.

Automatic Transmissions and Transaxles

Clock Hours: 250 (150 theory, 100 lab)

This module introduces the fundamentals of transmissions and transmission gears,
fundamentals of hydraulic, filters, fluids, electrical and electronic transmission
controls, assembly, disassembly of unit for inspection. Inspection of components
and diagnostic and service. Prerequisite T1101
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AATI

American Advanced Technicians Institute, Corp.

20207 2021 Academic Calendar

Continuing Education

o HOB 0 g Educatio A O O O R 0:30p C{0]0
MODULE DESCRIPTION HOURS START END COST
CECO031 | DAMAGE ANALYSIS & ESTIMATINE fTue 16 07072020 | 07102020 | $1®.00
CEA021 | SCOPE (Ttferi) 16 08182020 | 08212020 | $1®.00
CEAO02 ASE REFRIGERANT RECOVERY & RECYCLRp (Ty 16 08252020 | 08282020 | $1®.00
CECO021 | PAINTING & REFINISHINGRifiue 16 10132020 | 10162020 | $1®.00
CET011 | DIESEL ELECTRONIC INJECTIOMF(()Tue 16 10202020 | 10232020 | $1®.00
CEA091 | HYBRID VEHICLES ({Vlours) 16 12142020 | 12172020 | $1®.00
CECO031 | DAMAGE ANALYSIS & ESTIMATINGHMsh 16 12142020 | 12172020 | $1®.00
Certification Preparation
CODE Class Description Sg::zle Class Dates | Class Dates Class Dates Class Dates Class Dates Class Dates COST
BC10 | Collision: Painting/Refinishing
- - - Mondays N/A Mar 16, 23, 3( June 8, 122, 29,| July 13, 20, 27| Aug 31, Sepl14 Nov 2, 9, 16
AC1 | Auto: Engine Rair Apr 6, 13 July 6 Aug 3,10 21,28, Oct 5 23,30
AC6 | Auto: Electric & Electronic Systems
X . Jan 14, 21, 28 Mar 17, 24, 3] June 916, 23, 30| Jul 14, 21, 28 Sep 1, 8, 15, Nov 3, 10, 17, 24
AC2 | Auto: Engine Performance Feb 4, 11 Apr7,14 July 7 Aug 4, 11 22, 29 Dec 1
Tuesdays 1—52114, 21, 24
BC10 | Collision: Painting/Refinishing aFeb;l 1’1 N/A N/A N/A N/A N/A
BC9 Collision: Negtructural Analysis Wednesd Jan 15,22,29 Mar 18, 25 Junel( 17, 24, Jul 15, 22, ,29, Sep 2, 9, 16, Nov 4, 11, 18, 2§
AC3 | Auto: Brakes 8 Feb 5, 12 Aprl, 8,15 July 1,8 Aug 5, 12 23 30 Dec 2
AC6 | Auto: Electric & Electronic Systems N/A N/A N/A N/A N/A
AC1 | Auto: Engine Repair Jan 1623, 30 N/A N/A N/A N/A N/A
Thursdays | “een s, 13 Mar 19,26 | Junell 18,25, | Jul16,23,30 | Sept 3,10, 17, Nov5,12,19,2
. ) . ' ar 19, un , 25, ul 16,23, ept 3,10,17, Nov 5,12, 19, 2¢
AC5 | Auto: Heating & Air Conditioning Ap 2,9 16 Juy 2,9 Aug 6, 13 24, Oct 1 Dec 3 $190.00
AC4 Auto: Suspension & Steering Jan 17, 24,31 Mar 13, 20,27 Juneb5, 12,19, Jul 10, 17, 24,| Sept 4,11,18, 24 Oct 30, Nov 6, 11
BC11 | Collision: Structural Analysis Feb 7, 14 Apr 3,17 26, July 10 31,Aug 7 Oct 2 20, Dec 4
X . Mar 13, 20, 27 Jul 10, 17, 24, Oct 30, Nov 6, 1]
TC14 | Med/Hvy Truck: Brake/Braking Sys| N/A Apr 3,17 N/A 31, Aug 7 N/A 20, Dec 4
. . . Jan 17, 24, 31 Juneb, 12, 19, Sept 4,11,18, 2§
TC12 | Med/Hvyrlick: Engine Repair Gas/[ Feb 7,14 N/A 26, July 10 N/A Oct 2 N/A
s . Mar 13, 20, 27 Jul 10, 17, 24,
TC13 | Med/Hvy Truck: Drive Trains Fridays N/A Apr 3,17 N/A 31, Aug 7 N/A N/A
. Juneb, 12, 19, Sept 4,11,18, 2§
TC15 | Med/Hvy Truck: Susptefeng N/A N/A 26, July 10 N/A oot 2 N/A
. . Jan 17, 24, 31 Oct 30, Nov 6, 11
TC16 | Med/Hvy Truck: Elec. & Electronic § Feb 7,14 N/A N/A N/A N/A 20, Dec 4
X - Jan 17, 24, 3] Juneb, 12, 19, Sept 4,11,18, 24
AC7 | Auto: Automatic Trans/Trans Axles Feb7, 14 N/A 26, July 10 N/A oot 2 N/A
. . . Mar 13, 20, 27 Jul 10, 17, 24, Oct 30, Nov 6, 11
AC8 | Auto: Manual Drive Trains & Axles N/A Apr 3,17 N/A 31, Aug 7 N/A 20, Dec 4
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Program Courses

ATP620 Automotive Technol  ogy (Bilingual i Group A) Monday 1 Thursday 6:30pm i 10:30pm
Module Description Start Date E’\r;lg d[;?ée Er;gg?j[ne
A13003 | Manual Drive Train & Axles 07/06/20 07/20/20 04/21/21
A14003 | Automatic Transmission 07/21/20 08/11/20 05/06/21
A08003 | Brakes & ABS Systems 08/12/20 09/14/20 06/01/21
A10003 | Suspension, Steering & Alignment 09/15/20 10/07/20 07/01/21
A12003 | Engine Repair 10/08/20 12/15/20 | 07/29/21
A15003 | Electrical / Electronic Systems 12/16/20 02/23/21 10/06/21
A16003 | Engine Performanae 02/24/21 03/31/21 11/30/21
A11003 | Heating & AC / Engine Cooling Sys. 04/01/21 04/21/21 01/18/22
A13003 | Manual Drive Train & Axles 04/22/21 05/06/21 02/07/22
A14003 | Automatic Transmission 05/10/21 06/01/21 02/24/22
A08003 | Brakes & ABS Systems 06/02/21 07/01/21 03/21/22
ATP620 Automotive Technology (Bilingual T Group B) Tuesday i Friday 6:30pm i 10:30pm
Module Description Start Date Silt) DEWS S PEYS
Module Program
A15003 | Electrical / Electronic Systems 09/02/20 10/23/20 06/17/21
A16003 | Engine Perbrmance 10/27/20 12/03/20 08/26/21
A11003 | Heating & AC / Engine Cooling Sys. 12/04/20 01/07/21 09/16/21
A13003 | Manual Drive Train & Axles 12/17/20 01/14/21 09/29/21
A14003 | Automatic Transmission 01/15/21 02/05/21 10/21/21
A08003 | Brakes & ABS Systems 02/09/21 03/10/21 11/05/21
A10003 | Suspension, Steering & Alignment 03/11/21 04/06/21 12/09/21
A12003 | Engine Repair 04/07/21 06/14/21 11/12/21
ATP620 Automotive Technology (Bilingual I Group C) Monday 1 Thursday 09:00am i 01:00pm
Module Description Start Date E,Gg d%?ée E?gg?;;e
A12003 | Engine Repair 07/09/20 | 09/15/20 | 04/27/21
A15003 | Electrical / Electronic Systems 09/16/20 11/05/20 07/06/21
A16003 | Engine Performance 11/09/20 12/15/20 | 08/26/21
A11003 | Heating & AC / Engine Cooling Sys. 12/16/20 | 01/20/21 10/05/21
A13003 | Manual Drive Train & Axles 01/21/20 02/04/21 10/26/21
A14003 | Automatic Transmission 02/08/21 03/02/21 11/09/21
A08003 | Brakes & ABS Systems 03/03/21 04/01/21 TBA
A10003 | Suspension, Steering & Alignment 04/05/21 | 04/27/21 TBA
A12003 | Engine Repair 04/28/21 07/06/21 TBA
A15003 | Electrical / Electronic Systems 07/07/21 08/26/21 TBA
A12003 | Engine Repair 07/09/20 09/15/20 TBA
A15003 | Electrical / Electronic Systems 09/16/20 11/05/20 TBA
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ATP620 Automotive Technology (
Monday i Thursday 9:00am

English i Group D)
T 10:30pm

T 01:00 pm or 6:30pm

_ End Date SILIeES

Module Description Start Date Module Program
(155)

A14003 | Automatic Transmission 06/30/20 07/21/20 | 09/03/20

A12003 | Engine Repair 07/22/20 09/28/20 | 09/29/20

A15003 | Electrical / Electronic Systems 09/29/20 11/18/20 | 12/07/20

A16003 | Engine Performance 11/19/20 12/15/20 | 02/11/21

A10003 | Suspension, Steering &Alignment 12/16/20 02/01/21 | 04/21/21
A08003 | Brakes & ABS Systems 02/02/21 02/23/21 TBA
A11003 | Heating &AC/Engine Cooling Sys 02/24/21 03/09/21 TBA
A13003 | Manual Drive Train & Axles 03/10/21 03/31/21 TBA
A14003 | Automatic Transmission 04/01/21 06/09/21 TBA
A12003 | Engine Repair 06/10/21 08/02/21 TBA

AATP620 Advance d Automotive Technology (Bilingual) Mond ay i Thursday 6:30pm 7 10:30pm
Module Description Start Date Silt) DEWS S PEYS
Module Program
AA1002 | Suspension, Steering & Alignment 07/23/20 08/18/20 05/10/21
AA6982 | Scanner 08/19/20 09/15/20 06/08/21
AA1102 | Heating & Air Conditioning Systems 09/16/20 | 10/12/20 | 07/06/21
AA5012 | Electronic Measurements 10/13/20 10/20/20 08/02/21
AA6972 | On-Board Diagnostic Il 10/21/20 11/05/20 08/09/21
ATP300 Automotive Transmission Monday i Thursday 6:30pm i 10:30pm
Module Description Start Date
T11001 Manual Transmission & Power Train TBA
T12002 Automatic Transmission &Transaxles TBA
T11001 Manual Transmission & Power Train TBA
T12001 Automatic Transmission &Transaxles TBA
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SUPPORTING AGENCIES

It is the comntment of American Advanced Technicians Institute (AATI) to maintain a solid working
relationship with supporting agencies to enhance and support the education and training of our student.

Licensed by:

Commission For Independent Education (#2038)

R A
S a
B00 we 'I'_'?:-"

Accredited by:

Accrediting Council For
Continuing Education & Training (#1081)

BRICAVWARD Approved by:

— COUNTY Miami-Dade & Broward Counties o
= to administer the AATI Mechanic/Technicians
Certification Exams

Florida Department of Education
Office of Student Financial Assistance

—
Department of Vet er an s @fficaffufengFpapiaAsisance
Bureau of State Approving Agency\f

r Vet erar

Career Source South Florida Workforce

’ CareerSource

SOUTH FLORIDA Florida Department of Education
Vocational Rehabilitation Division .
Vocational
Rehabilitation

Members of:

APCS
The Association of Private Colleges & Schools in South Florida

The National Automotive Technicians Alliance (NATA)

national automotive technicians association

Hialeah Chamber of Commerce & Industries
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